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How to Create an Account

Instructions for External (non-Ramsay) Users

Back to Contents

Note: If you are not using a “ramsayhealth” email address, you will be considered an External (non-Ramsay) user when logging into REGGS.
You will also need to download the “Google Authenticator” app onto your Android or iPhone

Go to https://grants.rhrf.org.au/

On the left-hand side homepage, click on
the “Register now” link.

&

Welcome to REGGS Grants

& Log in as a Ramsay user
OR

User name™*

Password*

Can't access your account? Reset your password
e

Don't have an REGGS Grants account? Register now

You will be directed to the following page.

Complete the relevant details and click
“Register an account”

¢

Register an account

Email address (this will be used for your username)
First name * Last name *
Choose a password @

Confirm your password *

™

reCAPTCHA
Privacy - Tems

I'm not a robot

+ Register an account

Already have an account? Log_in

Your account will now be registered.
You will receive an email with a link to
confirm your registration™.

Please click on the link in your email to
finalise the registration.

&

Registration Successful

Please check your email for confirmation of your regis

= Return fo logon page

*Note: There may be a
delay in receiving this link
if you are using an

institutional or University
email account to register
due to their firewalls.

Your account has been registered successfully The email Containing your
verification link will come
from “no-reply@
ramsayresearch.com.au”



https://grants.rhrf.org.au/

How to Log in to your Account
Instructions for External (non-Ramsay) Users

Back to Contents

Note: If you are not using a “ramsayhealth” email address, you will be considered an External (non-Ramsay) user when logging into REGGS.
You will also need to download the “Google Authenticator” app onto your Android or iPhone

If you are an external user (i.e. you are not You will be prompted to enter a One Time Password You will see the following “License
using a “ramsayhealth” email address) using the Google Authenticator app. Please follow agreement” notice appear on your
enter your User name and password in the instructions provided on the screen. screen.
the fields provided and click “Log in”. _ _
Once you have entered your code, click “Submit”. .
Click BELSEE
w OV This will log you into your account.
Welcome to REGGS Grants Manage two factor authentication
To enable two factor authentication:
1. Install the Google authenticator app on your Android or iPhone
2. Open the Google authenticator app and scan the QR code below
3. Find the one time password for the newly added account w
OR 4. Enter the one time password in the text below and click submit

Licence agreement

User name*

test@test.com au

This is a restricted system. Use of this system is monitored at all times and

password* requires explicit permission fram the system administrator. If you do not have
this permission, you are violating the regulations of this system and can and will

| ---------- | | be prosecuted to the full extent of the law.

. By continuing into this system, you are acknowledging that you are aware of and

. One time password* agree to these terms.
% Log in
Can't access your account? Reset your password

Don't have an REGGS Grants account? Register now [e:lilell §  + Submit

B Ramsay Hospital
N Research Foundation



How to Create an Application

Back to Contents

Step 1 amsay Hospital = — :
esear%h Foundation REGGS Grants = Applications 4 Approvals &Jd Projects & Su

After you have logged into your account,
your REGGS Grants home screen will
appear.

Welcome to the REGGS Grants

You will see any open Grants in the Please use the apply now button below
“Rounds” section.

To lodge an application for any of our
rounds, please click on the “Apply now”
button to begin your application. + Apply now Collaborative Research Requests

=+ Apply now RHRF Translational Challenge - Make a Difference

=+ Apply now lllumination Grant

Note: If a Grant does not appear under this section, it is not currently open for applications.

Please refer to our website for details of upcoming Grant rounds: https://www.ramsayhealth.com.au/Ramsay-Research/Ramsay-Hospital-Research-
Foundation/Applying-for-a-Grant

BBl Ramsay Hospital
BN Research Foundation
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How to Save your Application

Back to Contents

To save your application, please click the “Save” button in the top right-hand corner of the screen.

This will appear on every screen of your application.

Note: It is important to save your application regularly.

Wl Ramsay Hospital — S e e 7 01:58°4 1 DF
BN Research Foundation REGGS Grants | = Applicaions =~ 4, Approvals [J Projects & Survey A ©

Application > 2021//0019 - DF Test 1

I Preview

Research Oveniew @ Determinants of Health

Health Problem and Project
o
Impact

Innovation o Will this project address any Determinants of Health? =
© Yes
Determinants of Health L'
O No
Chief Investigator and @  Please indicate which of the following Detemminants of Health this project will address: *

Investigative Team

Health Literacy
Stakeholder Involvement (% \:\ Social Determinants of Health

B Ramsay Hospital
N Research Foundation



How to Edit an Existing Application

On your REGGS Grants home page,
click on the “Applications” tab at the top Welcome to the rants
of the screen, or click on “Applications”
under the “Your activities” section.

You will be taken to the ”App|ications” + Apply now RHRF Translational Challenge - Make a Difference - Expression of Interest
page, where you can view all of your
current open applications.

Back to Contents

msay Hospital B Arl et ) _ o <
‘h Foundation REGGS Grants = Applications 4 Approvals [J Projects & Survey

arc

use the apply now button below

i= Your activities

= Applications

+ Apply now Collaborative Research Requests - Expression of Interest 1 in progress

To edit an application, click on the Title of
. . Application > Applicati

the relevant application. ppication > Applications

You will automatica”y be taken into the This page shows all existing applications that have not yet been processed.

Application where you can begin editing.

Export CSV

IDENT'E.. Y TITLE Y VERSION Y STATUS Y OWNER Y ORGANI.. Y ROUND Y STAGE T ROUND .|
q g ‘
it has been submitted. 0 2021//0029 Y  DF Test 2 1.00 In Progress  DF) RHRF Tran... Expression... ®Open

Ml Ramsay Hospital
BN Research Foundation
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How to Share an Application

Back to Contents

On your “Applications” page, find the application you wish to share. Select the “Invite user to register or share application” option from the

Select the tick box next to the application (you may have to double menu.

click). The application will expand and a new menu will appear.

Bl Ramsay Hospital REGGS Grants | == Applications & Approvals GJ Projects BB Ramsay Hospital REGGS Grents | E= Applications 4 Approvals [J Projects

HEN Research Foundation HN Research Foundation

Application > Applications Application > Applications

This page shows all existing appfications that have not yet been processed. This page shows all existing applicationg that have not yet been processed.

& Download Expffort CSV & Download Export CSV

B IDENTIFIER T TITLE T VERSION T STATUS T OWNER IDENTIFIER T TITLE T VERSION T STATUS T OWNER

Application information Idlentifier

Application informatiop

ldentifier Cwner

o 2021/TCG/0002 @ Submitted DF.- T 2021/TCG/0002 @ Submitted DF.-
N ) Title Users N . Title

ew version RHRE Test o ew version RHRF Test
Invite user to register or share application ) Invite user to register or share application ) . .

9 PP Version 9 PP Version Instructions continued
Download application attachments 1.0 Download application attachments 1.0 on next page
Organisation QOrganisation

View submitted application View submitted application

Ramsay Hospital Research Foundation Ramsay Hospital Research Foundation

BBl Ramsay Hospital
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How to Share an Application (cont’d)

Back to Contents

You will now be able to see a list of all users who currently have access to
the application.

If the user already has a REGGS Grants account associated with their email
address, the system will recognise this and a notification will appear below.

To share with another user, please click “Add another user”.

& Invite user to register & manage access

The list of users currently assigned to this4pplication are listed below

SEND MAME USERNAME

ACCESS STATUS MODIFY ACCESS

Caruso, Lena CarusoL@rhrf.org.au Shared with edit access Share with edit access v

NieJ@rhrf.org.au

= : : : : No current access Share with view access v & [3)
User NieJ@rhrf.org.au is found. A notification will be sent to this email address

and the user will be able to access this application Share with view access

O Add th Share with edit access
another user

Step 5

You can choose the type of access you would like the user to have to this application by selecting from the dropdown provided.

+ Save and send

Instructions continued

on next page

For example, if you want to share the application with a colleague and want them to be able to edit it, you can select “Invite and
share with edit access”.

B Ramsay Hospital
N Research Foundation



How to Share an Application (cont’d)

Back to Contents

If the user you are adding does not already have a registered REGGS You can choose the type of access you would like the user to have to this
Grants account, the system will recognise this. application by selecting from the dropdown provided.

When you share this application with them, they will be invited to create For example, if you want to share the application with a colleague but do
an account. not wish for them to be able to edit it, you can select “Invite and share
Note: Only registered REGGS Grants users can access applications. with view access”.

& Invite user to register & manage access

USERNAME ACCESS STATUS MODIFY ACCESS
Caruso, Lena CarusoL@rhrf.org.au Shared with edit access Share with ed\ access A
(2 fest@test com No current access Invite only v 2]
No user is found. An invitation will be sent to this email address
© Add another user Invite and share with view access
Invite and share with edit access

« Save and send m

Click on the button to complete this step and share the application.

The user will receive an email to notify them you have shared the application with them.

B Ramsay Hospital
N Research Foundation




How to Navigate your Application using the Side Bar

Back to Contents

Step 1 =s Eg?e%}%lﬂl?gﬁ:%g fion REGGS Grants | = Applications & Approvals [d Projects & Survey
When you are editing or completing an ] . _ _
application, there are two ways of Rl el me ROt o) Research PFOjeCt Overview

navigating to the next section.

Health Problem and Project

\ Impact

The first way is to use the side navigation

bar to jump to the section you wish to .
Innovation

complete. Total amount requested (excluding GST). *

$50,000.00

Please complete the following details in consultation with our Guidelines and Conditions

Determinants of Health

. i Focus area: ™
Chief Invesjidator and

e Team (select one)
O Cancer
EXAMPLE akeholder Involvement @ Mental Health

“ . O Cardiovascular
e.g. To complete the “Determinants of Project Budget Summary

Health” section next, click the
“Determinants of Health” section. Administrating Organisation () other

O Orthopaedic Surgery & Musculoskeletal Injury

Applicant Declaration Project title: *

RHRF Test

B Ramsay Hospital
N Research Foundation



How to Navigate your Application using the “Next” buttons

Back to Contents

Another way to navigate through your application is by clicking the button on the Applications screen.

This will take you sequentially through the application (i.e. from “Research Overview” to “Health Problem and Project Impact”, and so on).

BBl Ramsay Hospital — e .
BN Research Foundation REGGS Grants | = Applications = #, Approvals [d Projects ® Survey

Research Overview (v] |nnovati0n

Health Problem and Project :
Impact
. Please outline the ways in which this project is innovative:
Innovation Why is it innovative and what are the advantages? Will this research project challenge existing paradigms and/or employ new methodologies or concepts? Describe any novel approaches. (madN3Q0 words)
Determinants of Health B I %X X2 Qv L|ZTviZviE & Ev| @ |60

) ) TEST
Chief Investigator and

Investigative Team
Stakeholder Involvement

Project Budget Summary

299 words remaining.

Note: You are only able to use the “Next” buttons if the current section has been completed.

If you have not completed a section and wish to skip it and return to it later, please see “How to Navigate your Application using the
Side Bar” instructions.

B Ramsay Hospital
N Research Foundation




How to Preview your Application before Submission

Back to Contents

To preview your application, open the application you wish to preview and click on the “Preview” button in the top right-hand corner of the screen.

This will download your application as a word document in a .zip file for you to review outside of the portal.

BB Ramsay Hospital REGGS Grants | =2 Applicaions 4 Approvals [d Projects & Survey

BN Research Foundation

Research Qverview O |nnovati0n Save
Health Problem and Project

Previous Next
impact «
_ Please outline the ways in which this project is innovative: =
Innovation Why is it innovative and what are the advantages? Will this research project challenge existing paradigms and/or employ new methodologies or concepts? Describe any novel approaches. (max. 300 words)

Determinants of Health B I x, x2 Qv T, =~ =~ vl @ | e e

I7l
.
[7]
Ifif

) ) TEST
Chief Investigator and

Investigative Team 299 words remaining.
Stakeholder Involvement
Project Budget Summary

Administrating Organisation

B Ramsay Hospital
N Research Foundation



How to Submit your Application

Back to Contents

In order to submit your Grant application, all Once your application is complete, click “Submit”. Note: Onlv the Chief )
relevant questions must be answered. ote: On )_’t € Mof

) ) o " the study is able to click “Submit”
You can check the status of each section by looking This will lodge your application.

on a Grant application. This process

at the menu on the left-hand side of the screen. If replaces a signature.

the section is complete, it will have a green tick.

If you cannot see the “Submit”
button, it may be because you are
not listed in the Application as the
Research Overview @ [ Applicant Declaration Chief Investigator.

Ml Ramsay Hospital RI-:GGS Grants | EB Applications &, Approvals &d Projects © Survey

HN Research Foundation

Health Problem and Project & As the Chief Investigator for this project, | certify that:
I t o g . .
mpac All of the investigators listed in this application have had the opportunity to review and comment on the groposed project, and have agreed to par To share an €XIStlng Gpp/ICGtIOH

with the Chief Investigator, please
refer to “How to share an
application” instructions.

Innovation o All details contained in the project are true and correct; and ~

) | have read and understand the Guidelines and agree to the terms of the RHRF grant if awarded. *
Determinants of Health

Chief Investigator and (v]

Investigative Team

[

Stakeholder Involvement O

Broiect Budaet S Instructions continued
t
roject Budget Summary & T e

Administrating Organisation O
|

B Ramsay Hospital
N Research Foundation




How to Submit your Application (cont’d)

After you have submitted your application, you have the option to
download a copy of all application forms and attachments.

To download these documents, click on the .zip link.

Back to Contents

Step 4

Your submission is now complete.

You can now click “Close” or close your browser.

Application submission

Your application has now bgen submitted. If you wish to download a copy of
your application and attaghments please click on the link below. A copy has
been emailed to you.

All application forms and attachments (_.zip)
15 package ol Nes contains your apphicanon content. attachments, and other
files supporting your application.

+ Application submission

Your application reference number is 2021/TCG/0002\You will be notified of the
outcome of your application via email by mid June 2021 WRlease click the close
button to finish and exit from your application.

Your application has been successfully submitted. Thank you for yQur

application. To continue please click the close button.
=3

Note: You will automatically be sent a copy of your application as an attachment in your “Confirmation of submission” email.

Ml Ramsay Hospital
BN Research Foundation



How to View and Download your Submitted Application

On your “Applications” page, find the application you wish to
download.

Select the tick box next to the application (you may need to double
click). The application will expand and a new menu will appear.

Click “View submitted application”.

BB Ramsay Hospital

BN Research Foundation REGGS G:ants

B8 Applications 4, Approvals d Projects

Application > Applications

This page shows all existing appfications that have not yet been processed.

HE Ramsay Hospital

BN Research Foundation REGGS Grants

d Projects

BB Applications #, Approvals

Application > Applications

This page shows all existing applications/hat have not yet been processed.

& Download port CSV

IDENTIFIER T TITLE T OWNER

Application information Identifier

T VERSION T STATUS

Owner
e — 2021/TCG/0002 @ Submitted DF.-
i Title
New version RHRF Test Users
] ] o None
Invite user to register or share application version
Download application attachments 1.0
QOrganisation

View submitted application _ )
Ramsay Hospital Research Foundation

& Download Export CSV

B IDENTIFIER T TITLE T VERSION T STATUS T OWNER

Application information Idlentifier

. 2021/TCG/0002 @ Submitted
Copy application

. _ Title
ew version RHRF Test
Invite user to regigter or share application version
1.0

Download appgcation attachments

Crganisation

View submitted application . )
Ramsay Hospital Research Foundation

Back to Contents

Instructions continued
on next page

Ml Ramsay Hospital
BN Research Foundation



How to View and Download your Submitted Application (cont’d)

Your submitted application will open on your screen. To download your application, click on the “Preview” button in the top right-hand corner of the
screen.

Back to Contents

This will download your application as a word document in a .zip file.

BB Ramsay Hospital - S e - -
BN Research Foundation REGGS Grants = == Applicaions & Approvals [dJ Projects © Survey

Health Problem and Project
Impact

Research Project Overview

Please complete the following details in consultation with our Guidelines and Conditions.

Innovation
Total amount requested (excluding GST): *
Determinants of Health $25,000.00
Chief Investigator and Focus area. ”
Investigative Team (select one)
Cancer
Stakeholder Involvement Mental Health

Project Budget Summary Cardiovascular

Orthopaedic Surgery & Musculoskeletal Injury

Administrating Organisation Other
Applicant Declaration Project title: *
RHRF Test

B Ramsay Hospital
N Research Foundation



How to Delete your Application

Back to Contents

Step 2

On your “Applications” page, find the application you Click on the “Delete application” option. You will be prompted to confirm you want to
wish to delete. Select the tick box next to the delete your application, as this cannot be
application (you may need to double click). reversed.

The application will expand and a new menu will If yes, click the “Delete” button.

appear.

HE Ramsay Hospital REGGS Grants HE Ramsay Hospital REGGS Grants

, = et , = it S
BN Research Foundation Applications | & Appolill N Research Foundation Applications A Delete application

Application > Applications Application > Applications The selected application will be deleted. Are you s\e you want to delete it?

A This action cannot be undone.

plications that have not yet been processed
| W Delete x Cancel

& Download Export CSV & Download Expojt CSV

This page shows all exigling applications that have not yet been processed. This page shows all existing ag

IDENTIFIER T TITLE T VERSION T STATUS

| IDENT'FIER T TITLE T VERSION T

Note: You are only able to delete applications
which have not yet been submitted.

RHRF Test12 ~ 1.00

Application information Identifier

L 2021/ TCG/0007 In Progress
Copy application

RHRF Test 12 1.00

Application informatior Identifier

. 2021/TCG/0007 In Prog
Copy application

If you wish to withdraw a submitted application,

) ; N Title ) ) L Title o .
Invite user to register or share application RHRF Test 12 Invite user to registef or share application RHRF Test 12 p/ease email /norhr_ org.au
Rename application Version Rename applicatio Version
Delete application 1.0 Delete application 1.0
Organisation Organisation Ml Ramsay Hospital
BN Research Foundation
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Back to Contents

Can | edit my application after | have submitted it?

No. If you wish to edit or withdraw your application after you have
submitted it in REGGS Grants, please contact info@rhrf.org.au.

Why do | have to download Google Authenticator?

Can | download a copy of my application?

Yes! You can download a copy of your application at any time.

Please refer to “How to Preview your Application before Submission”
and “How to View and Download your Submitted Application”
instructions for further information.

REGGS Grants uses Google Authenticator for Multi-Factor Authentication
(MFA) (also known as “2-Step Verification”).

If you are an External user (i.e. not using a “ramsayhealth” email address),
in addition to your password, you’ll also need to enter a code generated by
the Google Authenticator app in order to log into your account.

Why do | have to use Google Authenticator?

My account doesn’t work. Who do | contact?

Please contact info@rhrf.org.au if you are having any issues with your
account.

I have a question about my account

Please contact info@rhrf.org.au with any questions.

REGGS Grants uses Google Authenticator for Multi-Factor Authentication
(MFA) (also known as “2-Step Verification”).

MFA means a user must provide a two or more pieces of evidence to verify
their identity (e.g. a password and a code) in order to gain access to an app
or digital resource. MFA is an important data security feature.

How do | know when a Grant round is open?

How do | use Google Authenticator?

We keep current information about our open Grant rounds on our
website: https://www.ramsayhealth.com.au/Ramsay-Research/Ramsay-

Hospital-Research-Foundation/Applying-for-a-Grant

Go to the App Store on your smartphone and search for “Google
Authenticator”. It is free to download. Download the app onto your device,
then follow the instructions outlined in “How to Log in to your Account -
Instructions for External (non-Ramsay) Users” instructions.

Ml Ramsay Hospital
BN Research Foundation
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